Is this for an Open Recruitment?

Depts/Deans - UC Recruit
1. Employment Disclosure Required Language
included in ALL new open recruitments (job
postings/advertisements)
2. Authorization to Release Information form is a
required document for ALL postings
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DECISION
NEEDED:

Final candidate

identified.

Employment Disclosure Process
Applies to ALL academic employees and volunteers

YES

Is this for a Waiver or

Exemption?

Is this for a Recall of a past UC No need to
Davis Academic? complete Disclosure

Process

Is this for a Non-recruited
Postdoctoral Scholar, student
academic employee title, or
Resident/Intern?

Depts/Deans - UC Recruit
1. Complete action in UC Recruit
and ensure approval.
2. Provide candidate the required
Employment Disclosure Language
Dept/Dean completes 3. Have candidate complete and
survey for final chosen sign Authorization to Release

candidate to receive the Information form
Disclosure Questionnaire

Offer can be made and
PDF of clearance
should be included in
Appointment dossier.

Is academic
cleared?

The candidate cannot

be cleared. If the Candidate cannot be
department remains hired.

interested in the

candidate, a new
survey will need to be

completed.
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