
The Candidate’s Disclosure 
Certificate 

Crystal Tobias 
MIV Analyst, Academic Affairs 
cytobias@ucdavis.edu 
530-752-8932 
 

mailto:cytobias@ucdavis.edu


Candidate’s Disclosure Certificate 
• The candidate’s dossier must be finalized before having them sign their disclosure 

certificate as they are approving that version of their dossier 
• From the open action page for your candidate, click Add/Edit on the Candidate’s 

Disclosure Certificate (CDC) 
 

 



Candidate’s Disclosure Certificate 

 MIV pre-populates the disclosure 
certificate based on the 

information entered on the RAF 

The Additional Information box is not required 
for the initial CDC, but IS required for subsequent 
versions (if the dossier is edited in any way) – list 

what was added or edited in the dossier here 

Click here to set up e-mail 



Candidate’s Disclosure Certificate 

 

It is a good practice to enter 
your e-mail address in the 
cc: line so that you receive 

the same notification 
message as the candidate 

 
You can add a personal note 

to the candidate in the 
“Additional Information” 

box 

Click here to send the e-mail 



Candidate’s Disclosure Certificate 
• You will get a confirming message once the CDC e-mail is sent to the candidate 

 
 
 

• You will not get an e-mail or any other notification that the CDC has been signed 
• You will need to go back into the open action to check the status of the CDC  
• As soon as the candidate signs the disclosure, the open action page will reflect that 

the CDC is now signed (you may have to refresh your screen) 

 
 
 

• Signing the CDC should be the last step before the dossier is forwarded to the 
School/College, as it indicates the candidate has reviewed and approved the action in 
its current format 

• Subsequent changes to the dossier will require a new CDC to be signed 
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