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Creating a Curriculum Vitae

* MIV has a feature that allows a candidate to use their entered
data to create a curriculum vitae (CV) in a fashion similar to
how MIV is used to create advancement actions

* This four step process culminates in the output of a rich text
file (RTF) document that is editable, should the candidate or
their proxy wish to add information not found in MIV

* It also creates a PDF of the document at the same time

* The CV can be created by the candidate, or by their proxy
(usually a Department Admin)

* Once a CV is created, it can be duplicated in the program
(rather than having to create a new one each time)




Creating a Curriculum Vitae

* From the candidate’s account, go to the main toolbar and

select “CV & Biosketches” You must be in the
/ candidate’s account

Enter Data * My Dossier » CV & Biosketches v Actions » Reports v Preferences » \ @ | crystal Y Tobias

,ﬂ (Michael Turelli) Return to My Account

* Select Curriculum Vitae (CV) from the drop-down menu

Enter Data » My Dossier » CV & Biosketches ~ Actions ~ Reports = Preferences - IEI | crystal ¥ Tobias

Curriculum Vitae (CV) ' & (Michael Turelli) Return to My Account
# Home MNIH Biosketch i Cumculum Vitae [CV) ]




Creating a Curriculum Vitae

* Select “Add a New CV Document” to begin the four-step CV
creation process

Enter Data » My Dossier » CV & Biosketches v Actions + Reports » Preferences » | Crystal Y Barber
ﬂ (Michael Turelli) Return to My Account
# Home > CV
Curriculum Vitae (CV)
CV documents for Miw
| Add a New GV Document |

CV Documents




Creating a Curriculum Vitae

* Step 1: Select CV Display Options

Michael Turelli

Enter a custom
* Document Mame {doss not display in the document): |Turelli 13-14 Grad Group Review CW |

Document Name here

* Document Title (displays a= the title in the document): |CURHIGULUM WITAE

|Dncun|ent Title DisFlay' I
HE I3 u

Lines abowve and below Document Title: Yes

You may choose from a variety of display
e e e smasg) s options that will allow you to customize
Dlsplar Name the appearance of your CV; if you don’t
et Center Right pp . y . . y

make a selection, MIV will default to the
Header Display g H H

. ¥ selections displayed herein

Alignment: Left Indent: inches  Cents

Content Displ
ent: mches

Include Format Options: Yes Mo

age umhers Yes . Mo .

Line above footer:

N

When you have made your selections, click
“Proceed” to go to Step 2

|F'rc-needl Cunnell




Creating a Curriculum Vitae

* Step 2: Select CV Data

Michael Turelli
Turelli 13-14 Grad Group Review CV

Select data Select data From Yearf | 1577 To Year] 2014

# Include the following data:

Select “from” & “to” years to establish

content selection time period

| checx an || Clear & |

E Personal Information

IE Agricultural Experiment Station
E Grants and Contracts: Active

% Srents =nd Cenirects: Comelcted Select the various categories of data that
IE List of Evaluations yOU WiSh tO il’]ClUde in the CV

[+ Publicaticns: Journals
I Publicaticns: Journals In Press

% Publications: Presentations MIV will default to selecting all categories if
w Publications: Additional Information . .
you do not select them in this step

IE Service: Administrative Activities

E Service: Committees -
Department/Section

[+ Service: Committees -
School/College/Division

To deselect a category, click on the box to
[ ==ess 2oyl s remove the V from the box

v Service: Committees - Other University

v Service: Committees - Other Mon-
University

[5] Teaching: Courses When you are done, click “Proceed” to go

E Teaching: Special Advising
E Teaching: Student Adwvising
E Teaching: Thesis Committess

to Step 3

IlF'r\oDE«adilCErmelI




Creating a Curriculum Vitae

* Step 3: Design My CV
' =

Turelli 12-14 Grad Group Rewview CV Content
[ Personal Information | Sn=cx sectien || cizar S=ction |
= Display Mame: Michas| Tur=lli

v Permanent Address:

+ Phone:

- Fa:

v Current Address:

v Phone:

In much the same way as

designing your dossier, you
v Work Address: 2342C Storer Hall, University of California, Davis, CA, 55616-8755 .
* Phone: 530-752-6233 will need to select what

¥ Fasx: S530-752-144%5

: ? :fl:l::;:‘url:t!;relli@uodavis.edu information you WiSh to
¥ Web Site: http:/S . .
include in your CV

v Date of Birth:
~ U.S Citizen: “Wes
v Date Arrived:

? Type of Visa:

Agricultural Experiment Station | ©neck section || cizar 22ctian |
v 2003-2005
Properties of selection, mutation and drift in constant and wariable environments, Mumber: CA-D*-EWVE-4244-H, Investigators:

Turelli., M
: Education
. Employment
: Extending Knowledge
~ Grants and Contracts | Snmzx g=ctien || Clzer Sactian
T Crants Active
EE 10,701/ 2005~

09,/20/2010
Ressarch: $1.475.550.00, Co-Investigator, Collaborative Learning at the Intarface of Mathematics and Biclogy (CLIME]) - an

Interdisciplinary Undergraduate Research Training Program at UC Davis, Richard K. Grosberg (Principal Investigator]), MSF
Ef Grants Completed
EE 01/01/2001-
12,/31 /2005
Ressarch: $225,000.00, Co-Investigator, Thearatical Population and Quantitative Ganetics and Spaciation, John H. Sillespis
{Principal Investigator), NSF
Honors And Awards | Sheck Secticn || Cl=ar S=ctian

-
EE 2005

American Academy of Arts and Sciences, Electad Fellow

”EE 2006




g

Creating a Curriculum Vita

* Step 3: Design My CV
' o

Turelli 12-14 Grad Group Rewview CV Content
[ Personal Information [EhesSecen [ Cieersation | €———
= Display Mame: Michas| Tur=lli

Web Site: http://
Date of Birth: A h A
R In that section
Date Arrived:
? Type of Visa:
Agricultural Experiment Station [ =n=es @zctien || Cimar Z2ctian |
v 2003-2005
Properties of selection, mutation and drift in constant and wariable environments, Mumber: CA-D*-EWVE-4244-H, Investigators:
Turelli, M
: Education
. Employment
: Extending Knowledge
- Grants and Contracts | en=ck secuen || cl=ar Zectan
" Grants Active
EE 10,701/ 2005~
09,/20/2010
Ressarch: $1.475.550.00, Co-Investigator, Collaborative Learning at the Intarface of Mathematics and Biclogy (CLIME]) - an
Interdisciplinary Undergraduate Research Training Program at UC Davis, Richard K. Grosberg (Principal Investigator]), MSF
Ef Grants Completed
EE 01/01/2001-
12,/31 /2005
Ressarch: $225,000.00, Co-Investigator, Thearatical Population and Quantitative Ganetics and Spaciation, John H. Sillespis
{Principal Investigator), NSF

-~  Honors And Awards | Snmck Sacticn [[ Cl=ar Sactian

EE 2005

American Academy of Arts and Sciences, Electad Fellow

”EE 2006

» Permanent Address:

v Phone:

= Fa You may Check All or Clear All
+ Current Address: .

> Phone: to include or remove all data

~ [Fax:

= Work Address: 3345C Storer Hall, University of California, Davis, CA, 95616-8755 in your entire Iist’ or you may
+ Phone: 530-752-623232 . 5

[ Fox: 3307322890 Check Section or Clear Section
» Cell Phonea:

7, Email:_mtureli@ucdavis.odu to include or remove all data

L




Creating a Curriculum Vitae

* Step 3: Design My CV

Turelli 13-14 Grad Group Review CV Content

-

Clear Sactan

Display Name: Michazl Turzlli

Permanent Address:

Phome: Sections with data selected but
:3’“ T with the header NOT selected will
Phone: ' show up in the CV but without the

Fax: /

Work Address: 2342C Storer Hall, University of California, Davis, gﬁssls-a?ss
Phone: S30-752-5233

P // Sections that do not have any data

Sl el ucavi o // entered will not expand, nor will
Web Site: hitp: 5
Date of Birth: ) they show up in the CV
U.5 Citizen: Yes /
Date Arrived: / /
Type of Visa: y’d e

Agricultural Experiment Station | cneck 2ecticn || Cimar Zactian
20032-2005
Properties of selection, mutation and drift jsConstant and variable environments, Number: CA-D*-EVE-4244-H, Investigators: Turelli, M

Education

Employment =

Extending Knowledge

Grants and Contracts Cnecs Secion || Cl=ar S=ctian
Grants Active

097202013

08/31/2017

Research: Grant #R01-GM-1043225-01, £1,569,957, Principal Investigator, Evolution of interactions between Wolbachia and its hosts: Drosophila
model systems, Mational Institutes of Health

01/01/2008-
06/30/2014

Ressarch: $19,000,000, Principal Investigator, Medifying Mosquito Population Age Structure to Eliminate Dengue Transmission, NIH - Grand
Challengas in Global Health Initistive of the Bill and Melinda Gates Foundation

header

ﬁﬁflﬁ‘ﬁ‘[ [—ll_?lj_1?|}E_?|f51111s11_1?|f5_ﬂ}51111ﬂ

Kl




Creating a Curriculum Vitae

* Step 3: Design My CV

[Save ] [ Cance | Check Al | | Clzar &1

Turelli 13-14 Grad Group Review CV Content

Chsck Bection i Cl=ar S=cHan

Display Name: Michazl Tura

Permanent Address: \

Eranss \\ Once you have selected

Current Address: \ the data you W|Sh to
Fax:

Phone:
Work Address: 2342C Storer Hall, University of California, Davis, C&, 35616-8755 a p pea rin you r CV’ Cl ICk

Phone: 520-752-6233 “Save,” which appears at

Fax: 530-752-144%

Cell Phone: both the top and bottom
Email: mturelli@ucdavis.edu . . . .
Web Site: hitps// of the list (this view is an
Date of Birth: . .
U.5 Citizen: Yes Incomplete ||St)
Date Arrived:
Type of Visa:

Agricultural Experiment Station | cneck 2ecticn || Cimar Zactian
2003-2005

Properties of selection, mutation and drift in constant and variable environments, Number: CA-D*-EVE-4244-H, Investigators: Turelli, M

Education

Employment

Extending Knowledge

Grants and Contracts Cnecs Secion || Cl=ar S=ctian
Grants Active

09/20/2013-

08/21/2017

Research: Grant #R01-GM-1043225-01, £1,569,957, Principal Investigator, Evolution of interactions between Wolbachia and its hosts: Drosophila
model systems, Mational Institutes of Health

0170172008~

06,/20,/2014

Ressarch: $19,000,000, Principal Investigator, Medifying Mosquito Population Age Structure to Eliminate Dengue Transmission, NIH - Grand

Challengas in Global Health Initistive of the Bill and Melinda Gates Foundation

E Tl}l_i.'i. HlEIEEIEEIE 1._T|j.s Bl

R =

Kl




Creating a Curriculum Vitae

* Step 4: Your CV is now ready to be created

CV Menu
Turelli 13-14 Grad Group Review CV

Select CV Display Options
Select CV Data
Design My CV
Create My CV

Select “Create My CV” to put your data in the

selected format, which will appear as both a PDF
and an RTF (rich text format) document




Creating a Curriculum Vitae

* Voila — you have now created your CV in MIV! Congratulations!!

* The PDF is non-editable, while the RTF will allow you to edit as
desired

Create My CV

Turelli 13-14 Grad Group Review CV has been created in the following formats:

PDE Turelli 13-14 Grad Group Review CV
RTE Turelli 13-14 Grad Group Review CV

PDF = Uneditable "Portable Document Format." Viewable with a PDF reader.
RTF = Editable "Rich Text Format." Viewable with a text editor like MS Word, etc.

If you have problems creating or viewing your CV, please contact the MIV Project Team
at miv-help@ucdavis.edu.

As always, you can contact us for assistance if you

get an error or have any other problems creating
your CV
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